Multi-Media Classroom Weekly Checklist

Building ______________   Room # _________  Week Beginning ____/____/____


	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Notes

	Item/Condition
	OK
	Def.
	OK
	Def.
	OK
	Def.
	OK
	Def.
	OK
	Def.
	OK

	VCR, TV Signal
	
	
	
	
	
	
	
	
	
	
	

	VCR, Tape
	
	
	
	
	
	
	
	
	
	
	

	DVD
	
	
	
	
	
	
	
	
	
	
	

	Laser Disc (optional)
	
	
	
	
	
	
	
	
	
	
	

	PC
	
	
	
	
	
	
	
	
	
	
	

	Mac
	
	
	
	
	
	
	
	
	
	
	

	GyroMouse
	
	
	
	
	
	
	
	
	
	
	

	Pro-Presenter (optional)
	
	
	
	
	
	
	
	
	
	
	

	Doc Cam
	
	
	
	
	
	
	
	
	
	
	

	Projector
	
	
	
	
	
	
	
	
	
	
	

	Screen  (optional)
	
	
	
	
	
	
	
	
	
	
	

	Smart Board
	
	
	
	
	
	
	
	
	
	
	

	Lavalier Mic.
	
	
	
	
	
	
	
	
	
	
	

	Hand Mic.
	
	
	
	
	
	
	
	
	
	
	

	Hand Mic.
	
	
	
	
	
	
	
	
	
	
	

	Remote, Projector
	
	
	
	
	
	
	
	
	
	
	

	Laser Pointer  (on screen)
	
	
	
	
	
	
	
	
	
	
	

	Lights
	M
	T
	W
	TH
	F
	Notes

	Fluorescent, Student
	
	
	
	
	
	
	
	
	
	
	

	Fluorescent, Teacher
	
	
	
	
	
	
	
	
	
	
	

	Can, Student
	
	
	
	
	
	
	
	
	
	
	

	Can, Teacher
	
	
	
	
	
	
	
	
	
	
	

	Board, Student
	
	
	
	
	
	
	
	
	
	
	

	Board, Teacher
	
	
	
	
	
	
	
	
	
	
	

	Consumables
	M
	T
	W
	TH
	F
	Notes

	Batteries, 9V  (qty. 2)
	
	
	
	
	
	
	
	
	
	
	

	Batteries, AA  (qty. 4)
	
	
	
	
	
	
	
	
	
	
	

	Batteries, AAA  (qty. 2)
	
	
	
	
	
	
	
	
	
	
	

	Markers, Black  (3)
	
	
	
	
	
	
	
	
	
	
	

	Markers, Blue  (3)
	
	
	
	
	
	
	
	
	
	
	

	Markers, Red  (3)
	
	
	
	
	
	
	
	
	
	
	

	Markers, Green  (3)
	
	
	
	
	
	
	
	
	
	
	

	Markers, Black, Spare
	
	
	
	
	
	
	
	
	
	
	

	Markers, Blue, Spare
	
	
	
	
	
	
	
	
	
	
	

	Markers, Red, Spare
	
	
	
	
	
	
	
	
	
	
	

	Markers, Green, Spare
	
	
	
	
	
	
	
	
	
	
	

	Cleaning
	M
	T
	W
	TH
	F
	Notes

	SmartBoard
	
	
	
	
	
	
	
	
	
	
	

	Whiteboard, Front
	
	
	
	
	
	
	
	
	
	
	

	Whiteboard, Side
	
	
	
	
	
	
	
	
	
	
	

	Desk, Instructor’s
	
	
	
	
	
	
	
	
	
	
	

	Tables
	
	
	
	
	
	
	
	
	
	
	

	Chairs
	
	
	
	
	
	
	
	
	
	
	

	Trashcan
	
	
	
	
	
	
	
	
	
	
	

	Floor
	
	
	
	
	
	
	
	
	
	
	


